TOWN OF WATERFORD
GENERAL FUND
2021-2022 PROPOSED BUDGET

DEPT/AGENCY: 10109 TOWN CLERK
ACTUAL 2021/2022
2019/2020 2020/2021 2020/2021 EXPEND & DEPT/ 2021/2022 Department Department
LINE ACTUAL RTM ADDITIONAL/| ENCUMB AS| AGENCY | APPROVED Request $ Request %
ITEM DESCRIPTION EXPENDED APPROP. TRANSFERS OF 1/1/21 REQUEST | BD/COMM. Increase Increaxe
PERSONNEL COSTS
51010 ELECTED OFFICIALS 89,987 90,908 92,707 1,799 1.98%
51110 ADMINISTRATION 73,966 73,307 73,966 659 0.90%
51210 CLERICAL/TECHNICAL 52,166 51,720 54,957 3,237 6.26%
51810 OVERTIME 0 100 100 0 0.00%
51920 FICA 15,181 16,527 16,962 435 2.63%
SUBTOTAL 231,300 232,562 0 0 238,692 0 6,130 2.64%
I
SERVICES
52010 ADVERTISING 1,299 1,000 1,300 300 30.00%
52020 POSTAGE 2,556 2,900 2,500 (400) -13.79%
52030 PROFESSIONAL FEES 0 1 1 0 0.00%
52040 SERVICE CONT. & REPAIR 0 1 1 0 0.00%
52050 DUES, CONF. & EDUCATION 675 850 850 0 0.00%
52060 PRINTING 0 1 1 0 0.00%
52070 REIMBURSABLE EXPENSE 0 1 1 0 0.00%
52180 VITAL STATISTICS 250 250 250 0 0.00%
52510 RENTAL OF EQUIPMENT 27,000 25,000 24,000 (1,000) -4.00%
SUBTOTAL 31,780 30,004 0 0 28,904 0 (1,100) -3.67%
l
MATERIALS & SUPPLIES
53010 OFFICE SUPPLIES 0 1 1 0 0.00%
53020 OTHER SUPPLIES 0 1 1 0 0.00%
53270 ORDINANCES 1,621 1,450 1,450 0 0.00%
53280 ELECTION MATERIALS 491 1,400 700 (700) -50.00%
53290 MICROFILM SUPPLIES 0 1 1 0 0.00%
SUBTOTAL 2,112 2,853 0 0 2,153 0 (700) -24.54%
I
OFFICE EQUIPMENT
54060 OFFICE EQUIPMENT 0 1,890 1 (1,889) -99.95%
SUBTOTAL 0 1,890 0 0 1 0 (1,889) -99.95%
I
DEPARTMENT TOTAL 265,192 267,309 0 0 269,750 0 2,441 0.91%




Town of Waterford

- To: Board of Selecimen
Director of Finance, Kimbetly Allen
From: David L. Campo, CCTC
Waterford Town Clerk & Registrar of Vital Statistics
Date: December 11, 2020

| have attached the budget request for the Town Clerk’s Office for the Fiscal Year 202172022 for
your review and approval of the Board of Selectmen. The Director of Finance has reviewed the
budget and supporting documents.

My intention is to be as accurate and fransparent as possible. If you have any questions, require
additional information or wish fo review this budget in part or in ifs entirety, please feel free to
confact me before the Board of Selectmen meeting on February 2, 2021.

David L. Campo, CCTC
Waterford Town Clerk
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Townof Waterford

BUDGET FUNCTION

_he primary duties of the Town Clerk's Department include but not limited to records retention
and preservation, vital statistics, FOI request management, land recordings, and licensing {fishing,
hunfing. canine, shell fishing and marriage). A variety of oaths are administered by the
department. Supetvision of elections, primaries and referenda confinue o be a primary
responsibility, being ever mindful of changes to election law and procedure. The office is d
designated repository for many filings as well as board and commission minutes. The Town Clerk
often acts as the initial contact to the public whether it is by phone, email or in person. Town
Charter requires the fown clerk fo act as secretary and clerk to the Representative Town Meeting.
Currently, there are over 500 statutory requirements of this office. This continues to grow. The
function of this department has changed greatly due to the COVID pandemic and may have an

effect on budget requests in the future.
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Waterford Town Clerk
Fiscal Year 2022
Town of Waterford

FY2022 BUDGET SUMMARY

The Town Clerk’s budget is completed in a zero-based budgeting format. Al items
are reviewed for appropriateness annually, The Operating Budget for EY22 is
submitted for your review in the amount of $269,750. This represents an increase

of .9%. The primary reason for the increase is due to the increase in the Personnel
Cost Line. it should be noted that the department, outside of personnel costs which
we are confractually obligated, redlized a reduction of 10.6%. The greatest savings
came from the reduction in the Office Equipment Line.

LI 52510, the contract with Avenu, is by far and away the biggest outlay after
personnel costs. It is important to understand that this expenditure is primarily o
function of the number of instruments recorded. The revenues generated as a resul
of this expenditure justify the expense. The number of recordings in any given year is
subject fo the vagaries of the marketplace, home salss, development, interest rates,
foreclosures, etc. Avenu charges $4.15, plus $.40 (index verification), per recording,
no matter how many pages. Given the package of services provided (see detailed
breakdown in backup material}, the cost is well worth it.

To iltustrate a typical recording, take for example, a 15-page mortgage: total
recording fee is $130.00 ($40 for the first page and $70 for the remaining 14 pages
@$5/page). Out of the $130, $4.55 goes fo Conduent; $2 to town clerk’s document
preservation revenue fund; $8 to State Library preservation fund {from which the town
clerk’s office is eligible for an annual grant}; $36 to the State Treasurer [land
protection, affordable housing and historic preservation]; $1 to a town clerk revenue
fund; and $3 to a town revenue fund for capital improvement projects. The
remaining $75.45 goes directly into the town's general fund.

It is worth noting that this office did not collect fees for 13 recordings from the Tax
Collector. Nor were fees collected for 36 recordings by the town attorney on behalf
of the town. Those recordings, in fact, actually cost this department $222.95
{$4.55/recording per Avenu contract) in FY20.

The department continues fo operate in the black which it has every year since FY94.
Revenues refurned to the general fund in FY20 totaled $498,492 and actual
expenditures totaled $259,290. A net income for the fown was redlized in the amount
of $239,202, aslight increase from FY19,

As did my predecessor, | will continue to tap into the two town clerk revenue funds
keeping many Line ltems to $1.00, Most towns have moved the land records to an
cnline format. The records are easily maintained and distributed creating a user
fiendly town clerk's office. Line ltem 101-21036 [CGS 7-34a({d)] can be used for the
“preservation and management of historic documents™. The purchase of
commission, board and elected officials fracking software will be purchased out of
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Waterford Town Clerk
Fiscal Year 2022
Town of Waterford

one of the two revenue funds. The approved activities are defined in CGS 1 1-8
[attached). Also pursuant to CGS 7-34a(d) is the Historic Documents Preservation
Program administered by the Public Records Administrator. Annual grants range
between $3,000 and $5,500. The most recent grant was approved, in the amount of
$5,500. The use of these funds is summarized at the end of the budget packet.
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Waterford Town Clerk
Fiscal Year 2022
Town of Waterford

BUDGET EXPLANATIONS BY CATEGORY

BUDGET JUSTIFICATION FY22

PERSONNEL COSTS (51000 Serles) $238,652 2.6%
The payroll was maintained at FY20 contract levels for the GGA workers (Deputy Town Clerk). A
sharp increase was seen with the #1303 bargaining group workers (Assistant Town Clerk) because a
contract had recently been negotiated increasing both FY21 and FY22. has not been negotiated as of
the budget deadline for submission. The elected officials (Town Clerk) rate increase is based on the
October/2020 CPI-U (1.2%) per RTM approval,

SERVICES (52000 Series)

10109-52010: ADVERTISING $1300 30%
Advertising is mandated by State Statute/Town Charter and Ordinances. Legal notices, primarily
election/primary related. Additionally, a legal ad will be placed to netify the townspeople that the
annual audit/budget is available for view. A rate increase is not expected and | have rounded up to
accommodate for any format change of state mandated ads. Any additional advertising needs will be
paid out of Line ltem 101-21039 [CGS 7-34a(e)] or Line Item 101-21036 [CGS 7-34a(d)}, the two
Revenue Funds.

Expenditures from Revenue Funds: FY20: $307

PAST YEARS EXP. FY20: $1299; FY19: $1554; FY18: $1,264; FY17: $363; FY16: $1,140; FY15 $69

10109-52020: POSTAGE $2500 -13.8%
Primarily this includes the returning of deeds, mortgages, and similar legal documents as well as
postage for microfilming, printing, vital statistics to other towns, dog license notifications,
correspondence, absentee ballots, etc. The primary reason for the decrease is an expectation that the
demand for absentee ballots will be lower to that of past years, We will continue to use email and
interoffice mail whenever appropriate.

PAST YEARS EXP. FY20: $2556; FY189: $25§$2 FY18: $2,417; FY17: $2,892; FY16: $2,626; FY15:
2,633,

10108-52030: PROFESSIONAL FEES $1 0%
This includes the costs of off-site storage of original records, indexing of dog ficenses, info Shred LLC
Storage, archival film storage, uploading the land records to US Land Records, CD tag and link of
survey maps, microfilming and scanning of maps, OnBoard - commission and board membership
tracking software and like activities. The process of uploading the land records to US Land Records is
of highest pricrity. Rough estimate: $12,100. These items will be paid out of Line ltem 101-21039
[CGS 7-34a(e)] or Line Item 101-21036 [CGS 7-34a(d)), the two Revenue Funds. Request the Line
Item remain open, however,

Expenditures from Revenue Funds: FY20; $9685; FY19: $9594; FY18: $10,341; FY17: $3,915

PAST YEARS EXP. FY20: $0; FY19: $0; FY18: $0; FY17: $0; FY16: $0; FY15: $231; FY14: $0




Waterford Town Clerk
Fiscal Year 2022
Town of Waterford

10109-52040: SERVICE CONTRACTS & REPAIR $1 0%
Ricoh copier contract, time stamp, vault service, and like activities will be paid out of Line ltem 101-
21039 [CGS 7-34a(e)], one of the two Revenue Funds. Rough estimate: $2,900. Request the Line
ltem remain open, however,

Expenditures from Revenue Funds: FY20: $1672; FY19: 1745; FY18: $3,545; FY17: $2,683

PAST YEARS EXPENDITURES. FY20: 0; FY19: $0; FY18: $0; FY17: $0; FY16: $0; FY15: $506.

10109-52050: DUES, CONFERENCES, AND EDUCATION $850 0%
Education and networking will be a focus of this department. | have completed my Connecticut Town
Cilerk Certification. The certification was completed in the minimum time allowed and | am now a
Certified Connecticut Town Clerk (CCTC). My Assistant, Darleen Celotto, continues to take classes.
One class is offered every six months. This amount covers Connecticut Town Clerk & County Town
Clerk’s association dues, classes and conferences. Additional classes, conferences, accommodations
or dues will be paid for out of Line ltem 101-21039 [CGS 7-34a(e)], one of the two revenue funds,
Expenditures from Revenue Funds: FY20: $0; FY19: $0; FY18: $100; FY17: $810

PAST YEARS EXP. FY20: 675 FY19: 680; FY18: $850; FY17: $0; FY16: $0; FY15: $280.

10109-52060: PRINTING $1 0%
Dog license notices, color copies, tag envelopes, tags (Dept. of Agriculture), and all other printing
projects will be paid out of Line Item 101-21038 [CGS 7-34a(e)], one of two Revenue Funds.
Estimate: $250. Some savings may be realized with in-house printing. Request the Line ltem remain
apen, however,

Expenditures from Revenue Funds: FY20: $84; FY19: $176; FY18: $190; FY17: $211

PAST YEARS EXP. FY20 $0; FY19: $0; FY18: $0; FY17: $0; FY16: $0; FY15: $221,

10109-52070: REIMBURSABLE EXPENSES $1
Primarily, this includes mileage attending conferences, accommaodations, seminars, county mestings,
court appearances, town clerk school, etc. [CGS 9-6]. | have not found it to be necessary to take a
reimbursement. if required it wiii be paid for out of Line item 101-21038 [CGS 7-34a(e)] or Line item
101-21036 [CGS 7-34a(d)], the two Revenue Funds. Rough estimate: $300. Request the Line ltem
remain open, however,

PAST YEARS EXPENDITURES. FY20: $0; FY19: $0 FY18: $0; FY17: $0; FY16: $75; FY15: $54.

10109-52180: VITAL STATISTICS $2500%
Payments to other CT towns for receipt of certified copies of vital statistics, marriages and deaths that
occurred outside of Waterford. If additional is required it will be paid for out of Line ltem 101-21036
[CGS 7-34a(d)).

Expenditures from Revenue Funds: FY20: $0; FY19: $0; FY18: $42; FY17: $278.

PAST YEARS EXP. FY20 $250 FY19: $228; FY18: $250; FY17: $0; FY16: $0; FY15: $480.

10108-52510: RENTAL OF EQUIPMENT $24,000 4%
Contract with Avenu, formerly known as Conduent, with optical imaging of Land Records which
includes equipment and service, training, binders, and associated programming used for indexing and
printing of land records and vital records. Survey maps, dog licenses, imaging, printing and
microfilming of land records, which are included in the Avenu contract, will be paid out of Line item
101-21039 [CGS 7-34a(e)] and treated as professional fees. The proposed budget request of $24,000
is the majority of the contract price (20/20 Perfect Vision System) calculated at $4.55/unit price (i.e.,
per recording). '
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Waterford Town Clerk
Fiscal Year 2022

Town of Waterford
PAST YEARS EXP. FY20: $21,098FY19: $20,299; FY18: $24,072; FY17: 26,292; FY16: $31,670;
FY15: $29,060
TOTAL SERVICES (52000 SERIES) TOTAL $28,904 -3.6%

FY21 Approved budget amount of $30,004

MATERIALS & SUPPLIES: 53000 SERIES

10109-53010: OFFICE SUPPLIES $1 0%
Materials of a non-standard nature, including labels, specialty envelopes, toner, binders, specialty
stamps, archival paper, etc., will be paid out of Line Item 101-21039 [CGS 7-34a(e)], one of two
Revenue Funds. Rough estimate (including Other Supplies below): $1,900. Reqguest the Line ltem
remain open, however,

Expenditures from Revenue Funds: FY20: $1505; FY19: $1048; FY18: $1,607; FY17: $1,951.

PAST YEARS EXP. FY20: $0; FY19: $0; FY18: $0; FY17: $0; FY16: $0; FY15; $174

10109-53020: OTHER SUPPLIES $1 0%
Miscellaneous items will be paid out of Line ltem 101-21039 [CGS 7-34a{e)], one of two Revenue
Funds. Rough estimate included in Office Supplies above (L1 53010). Request Line ltem remain
open, howeaver,

PAST YEARS EXPENDITURES. FY20: $0; FY19: $0; FY18: $0; FY 17: §0; FY16: $21; FY15: $58

10109-53270: ORDINANCES $1450 0%
Publication of supplements to the Waterford Code of Ordinances required by CGS 7-148a, by
Municipal Code Corporation, including annual internet maintenance/storage fee, administration fee,
annual supplement, code online info base supplement, online updates during year, and shipping. |
have budgeted for $950 towards fees and an additional estimate of $250 per projected change.
Expenditures from Revenue Funds: FY20: $0; FY19: $100 FY18: $0; FY17: $1,560

PAST YEARS EXP FY20: $1621; FY19:$1849 FY18; $1,135; FY17: $0; FY16: $0; FY15; $1,285.

10108-53280: ELECTION SUPPLIES ' $700 50%
This LI is solely for absentee ballots and election supplies. Presidential elections are the most
expensive. Municipals are the least expensive. The process for administering absentees may altered
as it was for 2020. As of now, | am assuming it will not. The Registrars of Voters pay for poll ballots.

PAST YEARS EXPENDITURES. FY20: $421; FY1 % $1341 FY18: $462 FY17 $1,097; FY16: $1,378;
FY15 $780

10109-53290: MICROFILM SUPPLIES $1 0%
The State Library grant will be used partially for these purposes.Additional expenditures will be paid
out of Line ltem 101-21036 [CGS 7-34a(d)], one of two Revenue Funds, Future costs are unknown at
this time, Request the Line ltem remain open, however.

PAST YEARS EXPENDITURES. FY19: $0; FY18: $0; FY17: $0; FY16: $0; FY15: $0

TOTAL MATERIAL & SUPPLIES (53000 Series) TOTAL $2,153 -24.5%
FY21 Approved budget amount of $2,853




Waterford Town Clerk
Fiscal Year 2022
Town of Watetford

-

OFFICE EQUIPMENT (54000 Series)

10109-54060: OFFICE EQUIPMENT $1 -99.9%
The Town Clerk's office is the most public of all the offices in Town Hall. Any additional equipment

needs will be paid out of Line ltem 101-21039 [CGS 7-34a(e)] or Line ltem 101-21036 [CGS 7-34a(d)],
the two Revenue Funds.

PAST YEARS EXP. FY20: $0; FY19 $0; FY'18: $4,603; FY17: $0; FY16: $0; FY15: $0.
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Town of Watexfoxd, CT

11

P 21
vbisluoki YEAR-TO-DATE HUOGET REPORT glytdbud
06/30/20

FOR 2020 13
ACCOUNTS YOR: GRIGENAL REVISED AVAILABLE PCT
[43:] TOWN CLERK ADPROP BUDGET ¥TD EXBENDED MTD EXPENDED ENCUHERANCE$ BUDGET VEED
101 GENERAL FUND

10109 TOW CLERK

51010 ELECTED OFFICIALS

) ECTE FFICI 8S,300 89,987 8%,986,52 .00 .00 148 100.0%
511}0 ADMINlSTRATION.
20209 533130 ABMINISTAATION 73,307 73,968 73,965.77 , 00 .00 .23 100,0%
51210 CLERICAL AND TECHNICAL

10108 51210 CLERTCAL AND. PECHNICAL 81,720 52,188 52,165.80 .00 00 .20 100.0%
51810 QVERTIME
10109 81810  OVERTIME 100 100 00 .00 .00 100.00 .0%
51920 F.X.C.A,

16209 51920 F.L1.C.A 16,405 15,272 15,180.65 .00 .00 91,35 99.4%
52010 ADVERTISING

) 201 DV 1,300 1,300 1,299.40 .00 .00 .60 10D.0%
52020 POSTAGR

10109 52020  POSTAGE 2,600 2,600 2,555.60 .00 .00 44,40 9B.3%
52030 PROFESSIONAL.FEES

FESSIONAL PRES 1 i .00 .00 Lad 1.00 0%



Town of Waterford,

11,/12/2620 08:22 or b3 2
vbielucki YEAR-TO~DATE BUDGET REPORY glytdbud
08/30/20

FOR 2020 13
ACCOUNTS FOR1 ORIGINAL REVESED AVATLABLE PCY
as TOWN CLERK APPROP BUDGET YID EXPENDED HMTD EXPENDED  ENCUMBRANCES BUDGET UysEn
52040 SERVICE CONT AND REPAIRS
10309,.52040 _SERVICE, CONT..BND REPA 1 1 .00 .0C .00 1.00 0%
52050 DUES CONFER
10109 52059  DUES CONFERENCES & EOU 850 B50 675,00 .00 .00 175.00  79.4%
52060 PRINTING
10108 52060 PRINTING 1 1 .00 .00 00 1.00 0%
52070 RELMBURSABLE EXPENSES
10109 52070  REIMBURSABLE, FXEENSES - 1 4 .00 .00 .00 1.00 .0%
523188 VITAL STATISTICS
10109 _5218¢ . VITAL. STATISTLCS 250 250 250.900 .00 .06 .00 160.0%
52510 RENTAL OF EQUIPMENT
10203 £2510  RENTAL OF EQUIPMENT, 27,000 27,001 27,000.00 7,927,130 .00 1.00 100.0%
53010 OFPICE SUPPLIES
10109 S301Q OFFICE_SUPPLIES 1 1 .00 .00 .00 1.00 0%
53020 OTHER SUPPLIBS
12149 53024, OTHER _SUPPLIES. 1 1 .00 .00 .00 1.00 0%
53270 ORDINANCES
1031039 53270, .0RDTNANCES 1,850 1,650 1,621,134 .00 .60 68.88  95,9%

12



11/12/20290 08122

ST e
Town of Waterford T
YEAR~TO~DATE BUDGET REFORT

vbilaluoki
£6/30/20
FOR 2020 13

ACCOUNTS FOR; ORIGINAL REVISED POT
09 TOWN CLERK ARPROP BUDGET YTD EXPENDED USED
53280 ELECTION MATERIALS
10109 53280 _ ELECTION MATERIALS 1,000 500 490.7¢ 98.2%
53290 MICROFILM SUPPLIES
20308 83290 MICRORILM SURPLIES i 1 .00 0%
54060 OFFICE EQUIPMENT
1019954060 OFFICE EQUIPMENT 1 1 00 L0%

TOTAL GENERAL FUND 265,690 265,690 265,150.64 99.8%
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Town of Waterford, CT P 24
vhielucki YEAR-TO-DATE BUDGET REPORT glytdbud
06430720

POR 2020 13
ACCOUNTS FOR: ORIGINAL REVISED AVATLABLE pop
09 TOWN CLERK APBROP BUDGET Y¥TD EXPENDED MTD EXPENDED  ENCUMBRANGES BUDGET USED
293 CT STATE LXBRARY TARGETED GRAN
29308 CT STATE LIBRARY TARGETED GRAN
52030 PROFESSIONAL FERS
2 o NAYL B 0 o 4,500,080 2,000.00 .60 -4,500,00 100,0%%
53020 OTHER SUPRLIES
29309 53029 . OTHER SUPRLIRS 0 [ 1,000.00 .00 .00 -1,000,00 100,0%*
TOTAL CT STATE LIBRARY TARGETED & 0 [ §,500,00 2,800,090 .00 -5,500,060 100,0%
TOYAL TOWN CLERK 265,690 265,690 270,690.64 9,927.30 .00 -5,000.64 101,9%
TOTAL EXPENSES 265,690 265,690 270,690.64 8,927.30 .00 ~5,000.64

14



Gl

wat9t'e) S
{poT80'E) $
{roor6't) $
{oveL?) $
(t97062°7) $
{rozs9oT) S
{r9605'2} $
v tve) S
b91yeT) $
ro'sot’e) S
{9 T0TT) §
{r92L6°T) §
(voe98'T) $
{rog96'T) $
{ro-L88T) $
{ro6eLL'T)
{Foess'n) §
{€606L°T) $
{(€68L9T) $
(g6°L1st) ¢
(g6 Lep'T) &
(E6'E€TT’T) §
{e6 202t} &
(e6'520'T) &
(ge'656) $
{eeces) ¢
(ceoee) $
(zeLeL) 9§
{c6'z6L) &
(te8L) §
(zeTer) $
(t6es9)  $
(ze'9sy) S
(zetsg} §
{z601) $
(z6voT) S
(zeoz) §
80°9TT  $
(ooz9t) $
ooLe) §

3ONVIVE GN3 GDNVHD LaN

0008
00'S9T
007eet
0oy
00'8ET
Q0ert
0089t
00001
CO'8ET
00¢
00PCT
00PTT
00'9L
007801
009
00T
007191
0cog
00vee
009
Q0'ZET
00°9TT
00°LTT
00°€LT
ao's
oos
DO'6ET
00rLst
00671
00°LyT
009
Q0VET
00°L8T
0004
Qole

MNPV B NNV VMYV NNV VL DB VNWK

SLQId

-~

00001

80°€8¢

R IR AT, R L A T B T i G B T e S Y g Y A R LR R T R i T o A R LR R G IR VR Y SRV AV Y A AR 2 I T A Vs AR Py

(6T1I9VCT} §

S.ig3Q IONYIvVE D38

Zjo 1 adeq

OZLTTO-ETTO XYTTD NMOL.  0T0T/He/t
0TOTTO-0220T0 MHITD NMOL 0eoT/LT/T
GITELT-ETTT MUTIINMOL  6T0T/IE/TT
0238 $334 239 SYI £TA9 BTOT/TE/ZT
BT0ZZT-9TLT WHITD NMOL  6TOL/TE/TT
6IETZT-60CT ¥YITD NMQL-60ZT 6T0Z/02/Ct
6T90TT-Z0ZT Y8z UMOL  BTOT/ET/CT
STLTTT-STIT HuITI NMOL 870Z/0g/1T
6TZIIT-RTTT WSO NMOL  6TOZ/0E/TT
1,734 $334 D34 SYl  £799 6TOC/0E/TT
GISTTI-ZTTT MH31D NMOL 610Z/22/1T
6T80TT-TOTT ¥YI1D NMOL  6TOT/ST/TT
SONIQTICH NN3AY L0V TSBTO0 6TOZ/ET/IT
6TTE0T-BZ0T NYITI NMOL  6T0Z/TE/0T
6TSTOT-TZOT AYTTINMOL  6TO0T/TE/OT
0,2345334D3YSHI €299 6T0Z/TE/OT
ISYHD NYOYOW dF  PLEEZ TS9TO0 610Z/ST/0T
6TSTOT-STOT M¥ITD NMOL 6102/SZ/0T
6TTTOT-Z00T ¥8T1D NMOL  6T02/8T/0T
6TY00TI-TO0T YA NMOL  6T0Z/TT/0T
6TOE60-ETE0 HYTTI NMOL 6102/0¢€/6
$37403d NYHL 4,094 5334 SW €299 610Z/0E/6
6T0Z60-9T60 MMITD NMOL 6102/L2/6
STETE0-6T6060 MYTTI NMOL 6102/02/6
6T9060-E060 WHATI NMOL  6TOT/EL/6
ONILNPSd SNIQY 0892 TS8T00 610Z/6/6
6TOEB0-9Z80 AYITI NMOL  6T0T/1E/8
GNNCd LONINFIVNIONO €289 6T0C/TE/R
GNNO4 LON INCIVNIDIYC £299 6T0Z/TE/8
@034 Q334 O34 SYI €299 6T0T/TE/R
2IYUQD 6T0Z/0E/8
6TOZRONYITI NMOL  6T02/5¢/8
616080-T080 W¥I1D NMOL  BI0Z/9T/8
BTEELO-6TL0 NYITD NMOL 6T0C/TE/L
S33433Y Y €299 STOT/TESL
ET9TL0-TTLO XHTTD NMOL BI0Z/1E/L
6T6TLO-STZOMYITINMOL  6TO0T/PT/L
SONIQTOH MNIAY  ZSSTT TS8T00 6102/6T/L
BTTTLO-80L0 NYTTONMOL  BTOZ/LT/L
6TS0L0-TOLONYITD NMOL  6T0Z/0T/L

29 0£T
¥I9 6
¥09 90¢
N3S €61
¥I9 93T
Y09 BET
409 18
HO9 T8T
WD ¥ST
N39 9T
¥J9 0TT
409 09
1dV €t
9 902
439 88T
NaD LL3
14V 6v1
Y39 w1
29 TOT
9 Ly
¥lo 617
N39 E0T
409 16T
¥OD 07T
409 SL
IdV 62
oo £92
AdD 9L
D SPZ
N39O e
HO9D €2
¥ID 8LT
H39 LIT
Y9 6st
N3 8Tv
W9 ey
¥39 9ze
WV €42
09 027
OO EPT

Lx
Lox
9 x
9%
I«
G x
9«
L™
Sx
S x
S«
S«
Sx
&
7+
Vo
7«
Vo
2
Vo«
Lx
e
€%
£
€
€x
Zx
Ta
T
Tx
CTx
Ts
T %
Tx
Tx
Ta
T
T«
T
Tx

SINFNNDOAJMOLSIH - 9E0TT-000-00-00-G00~ TOT
IINIYFIIY  3LVQ I3 DYS

FINYN INOODDY

¥dd

INNCOOV

-/



gl

{6r'68L'8) $ OFTLOT
ov'TL9T
(ot'szs'v}
{ov'6E9'Y)
(0¥ 82s't)
{ov'125'%)
(ot vy}
{OV'6LTY)
(ot 6w}
(ov"6LT'%)
{ov'z66°c}
{ov-sog’e}
(0+'198°€)
(ov"g69°€}
{ot609'c)
{ovzyt's)
(ot £g€'s)
(ovsee’s)
{0t L¥T°E)
{0t Ly0°E)
(0L YEL'E)
(0£°279"E)
(0L 0T5'E)
{02'205°)
{o£sov'E)
{0z LLtE)
{0z 9/£E)
{oz'9s6°c)
fozveL's)
{v5'856°E)
{(p9'v£8'E)
{v9-088°e)
{r9'57LE)
{¥9'109°c)
{b9'vTt'e)
(Y9 vTy's)
CR A
(r9zHze)

NN NNV DNV OBDUVVBNTEWVIG VWV WVEVULVDNV VN Wn

JONVIVE QNI ADNVHD 1IN

00°ZHT'LS OVEIR'6S (BT IOV TT) S

- s
00987 S
00 TTT S
60T S
00°€8T ¢
00S8T §$

- S
00097 $
00L8T §
00677 $
g0z $
00€9T §
0068 S
0029t $
00s0T $
(¢To A
0088 $
0000z $

- S
00ZIT $
QoZiT $
00eg  $
00Z0T $

- $
00TOT $

- m.
c0Z9T $

= $
aver $
0y S
00°60T §
00tveT $
0048T $

- $
00081 $
0z ¢
coI8 S

SLIQID

08°96%°LS

o
"
&
o
VNN NNV UD VDBV NUEN Vv, W U

si193q

{6TI9¥'CT} $

AONYIVE "B39

7407 888y

SONICGTIOH NIAY  ££50€ TG8TOQ 0T0T/0E/9
079290-2T90 YT D NMOL  0Z0Z/0£/9
0T0E50-6290 NYITI NMO.L 070z/og/9

HOV QYKL 4,034 334 33Y SHI €289 0202/08/9
0Z6T90-STO0 WHITD NMOL  0207/92/%
0ZTT90-8090 MYI1I NMOL 0¢0T/61/9

0ZS090-T090 YT NMOL €189 020Z/Z1/9
0TS0S0-TOSO AHTID NMOL oToT/er/s
0Z5090-1090 MW NMOL  0207/TT/9
0T6Z80-97SOMUTIINMOL  0Z0Z/TE/S
G.03Y 53T 03¥ Syl €7D 0L0L/1g/S
0227S0-8TS0 MYITD NMOL ozozfsz/s
OZSTSO-TISO WHATI NMOL  0Z02/2e/S
02/80/50-T0S0 ¥YT1D NMOL 0ZSESO 0Z0Z/ST/S
QZOEY0-LTFONYITI NMOL  0Z0Z/0E/Y

HOV NMYHL 0,034 $534 D34 Syl €299 020Z/0%/F
0TYIPO-0ZVO NI NMOL  OTOZ/0E/Y
QTLIVO-ETVO YT NMOL 020/ 42/Y

SONIQIOH NNIAY  THESZ TS8T00 020T/ve/v
0Z60r0-TOV0 MYF13 NMOL 0ToT/LTiY
OTIEE0-EZEOMYATINMOL  0Z0T/TESE

HOV NYHL @,23Y 5334 SYl £789 0T0T/IE/E
OZOZEQ-9TEONUITINMOL  020T/¥e/E
NOVIOLd3a 1D $69LT THBI00 0T0Z/LT/E
QTETEN-50E0 MYITI NMOL  0T0Z/0T/E

ONILNIND SNDIQY 092/ TS8TO0 020Z/0Z/€
0Z90E0-20E0 MYITI NMOL  OTOT/ET/E

ONILNIHESNDIAY  8STLZ ZSBTOO 070T/S/E

0Z/8720-b220 MHITY NMOL 0Z0¢/6¢/T

HOV ¥NHL Q.03Y 5334 03y S¥l €299 0702/82/¢
OZITZO-BTZOMYTID NMOL  020Z/82/2
0TYTZO-0TZOMYITO NMOL  OZ0Z/TL/2
0ZL0Z0-€020 MYFTD NMOL  0Z0Z/%T/T

ANINT dV MOYYI 0Z£020 AYINT 070Z/9/2
OT/TE-LTTONYTIINMOL  OZOZ/TE/T

HOV MYHL G,O3Y 5334 D3 S¥I €289 0TOZ/IE/T

0ZYZTO-TZTO MYITD NMOL  020Z/TE/T

Idv 8TE
¥0D s1E
439 SIE
N39 68C
¥ID LT
o2 L8T
H09 vET
409 ETT
420D €71
Y29 €7¢

N3 861

H29 08T
Y9 9GT
¥OO 96

U2O SPT
N9 €12
¥29 11T
¥O9 05T
idV £LTT
YIJ €6

Y29 97T
N3D 81T
W9 TYT
1dv bET
Y09 8¢T
1Y 68

¥iD ¥

lay LT

¥29 TTC
N39 661
ud9 83T
oD LET
¥ID 6L

N22 9¢

40D g¢C
N39O 66T
29 38T

CTs
4™
4™
Tx
4
[
Tl
CEx
[
TTx
1T«
TT«
TTs
Tt=
0T«
0T
[0
0T«
0T«
0T+
6«
S
6%
6#
Bs
6
6
5™
8
8x
8«
B x
8 x
i
L
Lo«
Lox

SLNaIWNJ0Q DNOLSIH - SE6TZ-000-00-00-000- TOT
FONIY343Y 3IVA 443 DS

FAVYN INNOIDV

434

ANNQIOY

)

N



L1

{L0°€0T'T) $
(£08TIT'T) $
(cooL8) S
{sTTvt't) §
{Lrsyz’s) §
{¢zese'T) $
{LTTEET) §
{zz'sez't) S
{toszrT) s
{¢T6L0T) $
(LTre0’T) $
{ezeee) 3
{Leees) s
{tzvos) 8
{Lrese) S
{ceo6L} S
(esTe8) ¢
(es284) §
(eseos} S
(e5069) $
{6T90s) S
(6tzes) $
fog9zs) ¢
(og0E9) §
(og0z9) $
{08019) $
(cg'0z9) 3
(08°654) ¢
(0g379) S
(ogzer) §
{ogeve} $
(oggse) ¢
(ogszz) $
(o6'€98) $
(os'672) ¢
{os2€2) s
{06621} ¢
0T Y $
01"+ $
oT8sr $

FONVIVE QN3 3ONVHO 13N

00°¢s
0096
00zt
00 %+ T
00°Z8T
0008
00891
00T
0C'v0T
00 eTT
00viT
009t T
00'0T
Q0T

-

00°8eT
00°6ET
CO'FET
00°8gT
00vTT
00¢tT

00°80T
00PEY
0008

0oL

MUV WBRVRD VBBV VED DTN UBDBVNDBUNGNU VNV VB n

S1a3Y0

101 98ed

Dost § I71'Q3¥HSO4ANT  9TLPT 9¥6000 6T0T/LT/TT Y LOT S
- $ 6TROTT-TOTT ¥YITD NMOL 6TO0Z/ST/TT ¥I9 Q9 S x
STTUT S ONI'SIIdVIS  SEEHT LETO00 6TOZ/ST/TIT 14V IE Su
76'20T $ “ODNOSYIW "8'M S8TFZ F6LT00 6T0Z/8/1T 1Y 0T S x
OT'BEL § ONIVSIHODIM €767 949000 6T0Z/8/TT  1dV 0T S
- $ 6TTEOT-8Z0T MY NMOL  6T0Z/IE/0T ¥D9 90T o

- $ 6TSZOT-TZOT H¥31INMOL  6TOZ/TE/OT ¥ID 88T ¥«

- $ 0,034 $334 D34 S¥t €749 6T0T/TE/0T N3O LLT ¥

- $ GISTOT-SIOL MYTID NMOL  6TOZ/SZ/0T YIS vl Y x
00sT % JTL'Q3YHSOINI  BEBEZ 9¥6000 610Z/5Z/0T 1dY 62T Ve
- S 6TTIOT-Z00T ¥YITINMOL  6TOT/BT/0T dDS 10T Y

- ) 6TF00TT-100T AY3ITD NMOL 6T0T/TT/0T 409 i b

- $ GIOE60-EZE0NYTTI NMOL  6TOZ/0E/6  HID 612 € x

- $ $31403d NYHL 0,034 S334 S¥I €799 6TOT/0E/6 N3ID £0T €x
OT8ET $ DNLYSAHODM  $YESZ 8/9000 6TOT/0E/6 idV 00T €x
9TI0T § ONILNIYd SNIXOY  BEEET TS8TOO 6T0T/0E/6  1dV 00T € x
- S ELOT60-STE0 MYITY NMOL  6T0Z/LT/6 ¥DD T6T €«
00ST S OT1 ‘Q3YHSOAN]  ZSTET 9¥6000 6T0T/ET/6  IdV ST €x
- S 6TST60-6TE060 MYITDO NMOL  6T07/0T/6  ¥D9 0TI €+
99T ¢ INI ‘S31dV1S €967 LETO00 6T0T/8T/6 1dV 30T €«
- $ 6T9060-£060 MY NAMOL 6T0C/EL/6 WD9D SL €«
T9¥8T S DNIVSITHODIY  TS9TT 8L9000 6102/%/6 14V 6 €«
- $ 6TOE80-9780 ¥YITONMOL  6T0T/TE/8  ¥DO €92 Tx

- S aNNOJ LONINSIVNIDINO €789 610Z/16/8 AYD 9 T

- $ ONNOJ LON INCTYNIDINO €289 6T0Z/TE/8  AMD SHT T
000§ (4,034 4334 J3Y SYI £299 6TI0T/TE/R  NaD 2 [
00°6ET $ 23IYYOD 6TOZ/0E/E  UDD £0T Tx
- $ J3HY0D 6TOZ/0E/8  UDD €T Ta

- S 6TETR0-6TR0 NYATD NAOL 610Z/08/8 429 0bT T«

- $ 610280 MYTTD NMOL  610Z/€2/8  ¥D9 8LT Zx
00'sT  §$ JTI'UFUHSO4NI  69ZZT 9¥6000 610Z/£2/8 1V L2T (4"
- $ 6T6080-TOB0 YT DO NMOL  6T0Z/9T/8 ¥ID LIT [
0v8eT 3 INIVSITHOOE  PPETT 8£9000 6307/7/8 IdY 6 s
a $ 6TTEL0-6Z0 YT NMOL BI0T/TE/L  ¥DD 69b Ts

- S $334 33y SUl €799 6TOT/TE/L  NID 8w Te

- s 6IOZTL0-TTLOMNHATD NMOL  6TOZ/LE/L  ¥DD Tt Ta

= $ 6TETLO-STLONYITD NMOL 6I0Z/Z/L  WOD STE T

- $ BICTLO-S0L0MYITDINMOL  6T0Z/LT/L  HD9 08T Tx

- S 6TS0L0-TOLO MHITD NMOL 6T0Z/OT/L ¥DD &1 T
OT'8ET S DNI VSl HOON 65112 849000 6TOT/E/L 19V £5 T»
(e0225'%e) IOIHOd SYYITD NMOL  6E0TZ-000-00-00-000- 10T
IONTYISIY 3LVa 443 WS INC ¥3d

S11833 ADNVIVE "939 ANYN INNODDY 1INNODDV



gl

{05°612°2)
(0579802}
(05080°2)
(80°v01°2T)
(80020°2)
(80°8€6°T)
(£5°2¥6°T)
(LT ve6T)
{£T088T)
(z8¥t0°T)
(2879561}
(98°'TH6°T)
{98'c£6°T)
{98'c28T)
(9£°058°T)
{(9g°ZhLT)
(9£'885'T)
(9v"922'T)
{5t"909T)
{rs'609'1)
{¥5°509°T)
{vseTsT)
(vsszv't)
(8t°sv5'T)
{90°£95°T)
(68¥28°T)
(63 ¥t'T)
(686541}
{66°£65°T)
(66°€LV'T)
{66°59%°T)
(66°62€T)
(z91L87T)
(z9'98€T)
{29082°t)
(zov3T'T)
{caTsET)
{zo 1621}
{£0'S6T°T)
{o'T6T'T)

VPRV L BTN NTVLA ALV BBV DD LWLV BVVWVB VWV

FONVIVE GNI 3ONVHD 13N

{
N

00°EET
009
00'v8
00°¢8
00vCT
00'80T
00’8
00°0TT
Q080T
aoyst
000zt
00'¥
007Z8
00001

00'901
0096
00¢8
00'98
4[4

0088

MDD DLV VLUV BVWNWIVVVBWVLVVIVIVVIWVLWVLWV VYNNGV VTERDN N

SHAIYD

656
0579¢

S9'v61

v0's

6611
89°€d
£8°L

00°ST
OT'BET

4
PNV BVITNN BNV WVLYLVIWVNTNBNBn

(c0'zesve) ¢

Slig3d ZONVIVE "D3g

£40Z 38eq

OTTEE0-EZE0 HUTTD NAMOL 0T0T/T8/E DO 972 6+

HOV NYHL 0,034 5334 S¥1 €292 0TOZ/TE/E N3O 812 6«
“OJNOSVAL“§'M L8B/ZP6LT00 OZOZ/TE/E  1dVY OTT 6 x
0Z0ZE0-9TE0 WUIWD NMOL  0Z0T/PEfe HDD I¥T 6
OZETSO-60E0 ¥YITINMOL  0T0Z/0%/e  HID 8¢t o
ONI'STIVAS  £LBSLT LETO00 0TOT/LT/E  IdV £1T 6 »

JT1 ‘G3YHSOSNE  89t/T S¥6000 0TOT/LZ/E  1dY LIT 6%
0Z90E0-20€0 YYTTI NMOL  0Z0Z/ET/E  ¥DD +8 6x
ONIVSIIHODN  €8TLZ 829000 0T0T/S/E dv 22 6%
0Z/8TZ0-220 A¥ITD NMOL 0202/62/ 429 1T B«
0ZYTZ0 SIDUVHD AJOD ¥YOI0D 85899 070T/62/C N3O 502 PN
HOV ¥NHL G034 $334 03 S¥l €299 020Z/82/2 N3O 66T 8
GTITZO-8TZOMNHID NMQL  0202/8¢/7 409 88T 8 «

O ‘GI¥HSOANT  9069¢ 9¥6000 020T/Se/T 1V S9T 8x
0TYITO-0TZ0 MY NMGL  020T/12/T  ¥D9 LET B«
0TL0T0-E0ZO WHBTONMOL  0C0Z/PT/C D9 6L 8%
ONIVSNHODIM  S6S9Z 8BLS000 0Z0T/L/T  Idv OF 8w
0Z/TE-L2T0 MU NMOL  CROZ/TE/T  ¥DY €2T L«
0ZPTIDSIDYVHI AJOZ YOOI 9999 QZ0Z/TE/T  NID $IZ L«
HOV NYHL 4,034 $334 D34 Syl €289 0Z0T/TE/T N3O 66T Ly
0ZHZTO-TZTO M¥IID NMO)L  0Z0Z/TE/T  HD9 $8T Ly
0ZLTTO-ETTO MUTID NMOL 0ZOZ/YT/T WD OST L
ISYHD NVOUOW Jf  ¥ZT9Z TS9T00 0Z0T/Pe/T  Idv TZT L
“OD NOSYIN "8 0£09Z ¥6£T00 0208/2Z/T 14V 1T La
INE'STTAVLS  TIQ9Z LE£T000 0702/22/T  IdV +IT L
0Z0TT0-0ZZ0T0 MHTID NMOL  0Z0T/LT/T Y29 +6 L
JT1'IYHSOAN]  €2852 Y6000 0Z0T/LT/T 14V EL L
INIVSNHODI 02452848000 020Z/0T/T 14V SZ L
6TTELT-CZTT WTID NMOL  BTOZ/TE/T ¥ID 0T 9x
0,034 S334 DAY SYI €789 6TOT/TE/LT NID €61 G
6T0TTI-9TZT HYI1D NMOL 6T02/TE/ZT 4DD 98T 9
ONI‘S31dVIS 89657 LETO00 6I0T/0E/ZT 1AV #8T 9
OT'QIYHSO4NI  89PST 9¥6000 610Z/9¢/TT  IdV 98T 9«
6IETTT-B0CT YT T NMOL -602T 6T02/0T/ZT ¥D9 8T 9«
6T90ZT-Z0CT HAP UMOY  STOZ/ET/ZT HDD 18 9
DNIVSN HODIY  €46YZ 849000 6T0Z/8/2T  I1dV OZ 9«
GTLITI-STTTMTWNMCL  6T0Z/0E/TT HID IST -
GTTTIT-BTTT HYITO NMOL  6TOZ/0E/TT ¥D9 H5T S+
4,034 5334 D34 Sul €799 6TOZ/OE/TT N3O 9T g
BISTIT-ZTITIYITDI NMOL  6T0Z/ZT/TT ¥ID 0TT S
J01LM0d SOHTITD NMOL  65012-000-00-00-000- TOT

IDONFYIAFY  3LVA 443 DuS INT ¥3d

JNVYN INNOZDV ANNODDY

o -



6l

(bT'579'9g) $ (TT°€0TT)
{Trsote) S
(es'622°T) %
(s5192T) $
[esTSTQ) %
{es6cT’T) $
(es'250'T) &
{esssoT) $
(esev6'T) $
(es6e8T) S
(eg¥eet) $
(eeT86'T) $
(ccse8'T) $
(s6Tv0T) S
ARy wara K
(grsote) S
(sv'01e'T) $
{srra0e’z) ¢
{gv002'e) $
{86'922'7) S
(878280 $
{31°052°¢) ¢
{8T°9¢17) ¢
{tggez’d) $
{6198’y $
61227 $
(LrroLed s
{evzeed s
{rT9s1'e) ¢
{£reLo §
{t9'z01'T) $
{ovvezT) S
{ov8s077) ¢
{oszoze) ¢

FONYIVE NI IONVYHD 1IN

00b96'ss 68°098°€ES {E072SYE) §

~ $ TL9TL

- $ LIt

- 5 866
00CIT S -
gozg $ -
ooz § -
0090 $ -
000tT § -

- $ Qg's8

- $ 0592
co¥IT § 0 -

- $ 0960C

- $ 8TTUI

- $ [£€6T
008 S -
ooy § -
Q90T 5 -

- $ 0§92

- $ 0ZTO0T
oo § -
o0PIT § -

- $ 6948

- $ 0T8ET
o0oe § -

- $ 0Ty
olon SRR
co9L § -
gooer 0 -

- $ 0892

- $ €418
009tz $ -

- $ O0T'6ET

- $ ooeT

S4a3Ed SL1g30 DONYIYE D038

VNV NNV NUBRBWNVBNDY VWY

(coTesve) S

£40 gofed

3ISVHD NVDHOW 4 S6£0€ TS9TO0 0T0Z/0E/9
ONI‘STIAVIS  £790% L£T000 0T0T/0E/9
DNI‘6INdVIS  9230€ LETOCO 0Z0Z/0E/9
079790-ZZI0 YA NMOL  0TOT/0E/S
0Z0E90-6790 XYTTD NMOL.  020Z/0E/9
HOY N¥HL 0,034 5334 234 S €289 020Z/0E/3
0Z6TS0-GT90 ¥4I NMOL  0T0T/9Z/9
0ZZT90-8090 MYITD) NMOL 0z0T/et/s
“ODNOSYW '8'M  BET0S Y64T00 020Z/51/9
DT ‘G3YHSOSNI S1TOE 9¥6000 0Z0Z/ST/9
0ZS090-TOSO Y3 NMOL  0Z02/ZT/9
HSITANd AVQ3HL  8866¢ £S1000 0Z0Z/6/9
ONI‘STWIVLES  L6£6C LET000 0T0T/S/9
ONILNIMG SNINAY  TEPSZ TSRTO0 020Z/S/9
0T6TS0-97S0 ¥HITD NMOL 0z0e/TE/S
0,034 $334 D34 S¥l €289 020T/TE/S
0727S0-8150 ¥YTIP NMOL  0Z0Z/62/5
JT1°GIMHSOENI  28T6T 9v6000 0T0T/L2/s
HSITANd AVQ 3HL.  E0E6C LSTO00 0202/LT/S
0ZSTSO-TTSO ¥¥310 NMOL 0z0Z/TT/S
0Z/80/50-T0S0 XYI1D NMOL 0TSTSD G70Z/ST/S
ONLLNRI SNINAY  TT6E8T ZS8T00 0702/8/%
ONIVSN HODIY  8088T 849000 0Z0Z/v/S
0Z0EPO-LTPO XY NMOL  0Z0Z/0E/v
0Z/TE/€0 SADYVHD AJOD 400D S¥89 0Z0Z/08/v
HOV N¥HL 4,53Y $534 034 S¥1 €299 0T0Z/0E/Y
OTHTY0-0Th0 HYTD NMOL  DZ0Z/0g/y
0TLTHO-CTVO WYTTI NMOL  0T0T/vEfy
OT1‘QIYMSOANT  9YZ8Z 9¥6000 0TOT/ VLY
ISYHD NYOUOW df  TIT8Z TS9T00 GZOT/LTfY
CTEOYD-TOV0 WYTTD NMOL  020T/LT/Y
ONIVSAHODIY  9808T 8L9000 0202/6/%
DT1'03YHSO4NT  8908T SP8000 0T0T/6/v

3ON3Y3IZY ALVA #93 DUS

1dv 9S€ CTax
ldv 91€ (4
idv 91€ (4%
oD 6TE (44"
¥9 §1E (4™
NID 68T (4™
¥ID ¢TC [43
¥OD 81 TTx
Idv 8¥1T CTx
IdV 8PT (4
W9 et (4™
Idv 89 (4™
IdV L2 T
IV LT ZTx
Hi9 €L TT
N3O 86T TTx
¥ID 08T TTs
I4v 24T Ti=
ldv ¢LT T«
09 9ST Tlx
¥io %6 TTx
iV TS TTx
IdV ZC TTx
¥)9 SPT OTx
N39 g2¢ 0T
N319 €1¢ 0T
¥29 1L 0T«
39 05T 1)
Y LIT 0T«
ldv 96 OTx
29 €6 ()
idv 2L 0T«
Id¥ TL 0T«
JOIL¥0d 528370 NMOL  6£0TZ-000-00-00-000- 10T
INE H3ad

AWYN LNNOIDV INNO2DV

9




FUNDS FROM OTHER SOURCES
Summary and Explanation

Historic Documents Preservation Revenue Fund
Ll 101-21036

Pursuant to CGS 7-34a(d), An Act Concerning Real Estate Filings and the Preservation of Historic
Documents, records restoration and related storage are being funded from this revenue fund. Source:
$2/recording.

Revenue Balance FY20; §9,789

Anticipated additional revenues FY21; $7,000

Town Clerk Revenue Fund
L1101-21038

Pursuant to CGS 7-34a(e}, (Land Protection, Affordable Housing & Historic Preservation). Source: Since
2013 with every mortgage recorded with Mortgage Electronic Registration Systems (MERS) as nominee,
$39 goes into the general fund and $10 into this revenue fund. Otherwise, $1 per recording.

Revenue Balance FY20: $26,626

Anticipated additional revenues FY21: $6,000

Historic Documents Preservation Grant Program

Also Pursuant to CGS 7-34a(d), records restoration and related storage are being funded by grants from
the Office of the Public Records administrator, Connecticut State Library,

Grant Received FY16; $3,000

Grant Received FY17: $4,000

Grant Received FY18: 54,000

Grant Received FY19: $4,500

Grant Received FY20: $5,500

Grant Received FY21: §5,500

Expectation FY22: $3,000 - $5,500

Anticipated Future Expenditures of Funds

Continued off-site document and security microfilm storage, continuing document preservation and
upioading of land record to the internet and storage with a focus on technology integration throughout
the office, annual purchase of vital records binders, copler costs, microfilming, tracking software and as
needs arise, purchasing of shelving, cabinets for the vault and furniture for the office.
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CGS Sec. 7-34, Fees.
L} 101-21036

(d) In addition to the fees for recording a document under subsection (a) of this section, town clerks
shall receive a fee of three dollars for each document recorded in the land recards of the municipality.
Not later than the fifteenth day of each month, town clerks shall remit two-thirds of the fees paid
pursuant to this subsection during the previous calendar month to the State Librarian for depositina
hank account of the State Treasurer and crediting to the historic documénts preservation account:
established under section 11-8i. One-third of the amount paid for fees pursuant to this subsection shall
be retained by town clerks and used for the preservation and management of historic documents. The
provisions of this subsection shall not apply to any document recorded on the land records by an
employee of the state or of a municipality in conjunction with said employee’s official duties. As used In
this section “municipality” includes each town, consolidated town and city, city, consolidated town and
barough, borough, district, as defined in chapter 105 or chapter 105a, and each municipal board,
commission and taxing district not previously mentioned,

11101-21038

{e) In addition to the fees for recording a document under subsection {a} of this section, town clerks
shall receive a fee of forty dollars for each document recorded in the land records of the municipality.
The town clerk shall retain one dollar of any fee paid pursuant to this subsection and three dollars of
such fee shall become part of the general revenue of the municipality and be used to pay for local

ca pita] improvement projects, as defined in section 7-536, Not later than the fifteenth day of each
month, town clerks shall remit thirty-six doflars of the fees paid pursuant to this subsection during the
previous calendar month to the State Treasurer. Upon deposit in the General Fund, such amount shall
be credited to the community investment account established pursuant to section 4-66aa. The
provisians of this subsection shall not apply to any document recorded on the land records by an
employee of the state or ofa munlctpallty in conjunction with such employee’s official duties. As used in
this subsection, "municipality” includes each town, consolidated town and Clty, city, consolidated town
and borough, borough, and district, as defined in chapter 105 or 1033, any munrcspal corporation or
department thereof created by a special act of the General Assembly, and each municipal board,

- commission and taxing district not previously mentioned. -

Historic Document Preservation Grant Program

Sec. 11-8]. Preservation and management of historic documents: Definitlons. As used in sections 11-8i
to 11-8/, inclusive, “preservation and management of historic documents” means activities that include,
but are not fimited to, the following: (1) The restoration and conservation of land records, land record

* indexas, maps or other records; {2) the microfilming of land records, land record indexes, maps or other

records; (3) the use of information technology to facilitate the performance of duties integral to the
maintenance and tracking of historic documents; (4) providing pubhc access to an electronic indexing
system that combines the grantor index and the grantee index ofa town'’s land records; (5) the
assessment or upgrading of records retention facilittes; (6) disaster recovery, and (7) the tralning of
personnel to perform duties integral to the maintenance and trackmg of historic documents. '
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NEAR AND LONG TERM PLANS TO RESTRAIN BUDGETARY GROWTH

As in the past and going forward we will remain a no frills office. That being said, most town clerks
offices have implemented technology incrementally throughout the years reducing the time spent on
particular projects. Many projects have been put on the back burner in order to finance the day to day
operations with the revenue funds. The primary purpose of these funds is for document and record
preservation. These funds are set aside by the State of Connecticut. My concern is that the state may
discontinue these funds and our window to upgrade the office will close,

Thanks to CGS 7-34a(d), records restoration is being funded from a revenue fund (An Act Concerning
Real Estate Filing and the Preservation of Historic Documents). Thanks, also, to CGS 7-34a(e), (An Act
Concerning Farm Land Preservation, Land Protection, Affordable Housing and Historic presetvation), the
office has more latitude in expenditures. Also available is an annual grant award, most recently in the
amount of $5,500. Over the last several years the grant amount has ranged from $3,000 to $5,500.

We will continue to reduce the postage line with the use of email when appropriate.

The use of part time personnel in the office will not be needed to implement any technology. Any
amount of additional implementation will be provided without overtime, either will be completed by
staff during the town hours of operation or by the clerk during hours outside of normal operating hours.

We will continue to share advertising costs with other towns to help reduce expenses when appropriate.

State provided education will be committed to and implemented when appropriate. We look forward to
training from the state for the State Death Registration System which will allow us to easily retrieve and
create death records. The savings by this department per year will be approximately $250, and will
include additional revenues.

When appropriate the plan is to continue the use of the revenue funds to help support some line items
and department initiatives.
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TOWN OF WATERFORD
PROPOSED REVENUE BY DEPARTMENT
GENERAL FUND
2021-2022 FISCAL YEAR

Alf revenues from each department must be listed in the foliowing categories. Please add any revenue lines
that are not fisted befow.

DEPARTMENT: 10109 Town Clerk

[ATarm Monitoring

Alarm Penalties

Ambulance Subsidy

1Beach Admission Fees

|Benefit Assessments

olojojoiejol

Butky Waste Fees

[Conveyance Tax 3124961 501184 | 500,000 | 200,000

Copy Fees ~ 22 169 242211 T 25,000

N
[+
[=3
o
o

1East Lyme Animal Control Fee

Enhanced E 9-1~1

Fines/Penalties

Hazardous Household Waste ™

inspection Fees

Interest/Lien Feas

Inter-Municipal Revenues

Miscellaneous

Permitting/Licensing Fees

oioojoioc|ojo|ojolo

Program/Registration Fees

=]

Recording Fees 161,889 183,087 475,000 175,00
Regional Communications Fees . ~
Rentals

Sale of Recyclables

State Operationat Grants

Tipping Fees

Versa Kart/BlL;e Box Purchases

Siolojojojojoio|o|ojole
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11/127/2820 08122 #own of Waterfaord,

cT » 14
vblelucki YEAR-TO-DATE BUBGET REPORT glytdbud
06/30/20

FOR 2020 13
ACCOUNTS FQR: ORIGINAL REVISED AVAILABLE PCE
09 TOWN CLERK APPROP BUNGET YTD BXPENDED MT> EXPENDED ENCUMBRANCES BUDGET U8ED

101 GENERAL FUND

10109 TOWN CLERK

40351 LIENS

10109 40351 LIBNS -COLLECTED BY. T ~10,000 -10,000 ~10,360.00 .00 .00 360,00 103.6%
40400 CONVEYANCE TAY

10109.40400.  CONVEYANCE TAX -200,000 ~200,000 -291,184. 61 .00 00 91,184.01 145.6%
41020 MARRIAGE LECENSES

10109 41030 . MARRIAGE, LICENSES 4] 0 ~2,512.00 .00 00 2,513,00 100,0%
41021 HUNTING & FISHING LICENSE

10309 43021 - HUNTING. & FISHING LICE [+ ] -67,00 .00 .00 €7.00 100.0%
41022 DOG LICENSES

10109.43022  DOA_LICENSES 0 [ -1,109.00 00 .00 1,109.00 100.0%
41029 WIFD-EL SHELLPISH PERMITS

10109 .,41023 WIFD-RL. SBELLEISH PERM ¢ 0 ~276.00 -8.00 .00 276,00 100.0%
410312 WATERFORD SHELLFISH PERMI

10109,.41031. WATERFORD SHELLFISH PE 0 4] -48.50 56 .00 .00 48.50 100.0%
420909 RECORDING FEES

20109 42003 RECQRDING ERES ~175,000 -175,000 «120,419,00 040 <00 ~54,581.00 68.8%*
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11/12/2¢20 08:22

%

Town of Waterford, CT P 15
vbielucki YEAR-TO-DATE BUDGET RMPORT glytdbud
06/30/20

FOR 2020 13
ACCOUNTS YOR: ORIGINAL REVISED AVAILABLE BCT
[(}] TOWN CLERX APPROP BUDGET ¥TD EXPENDED  MTD RKPENDED  ENCUMBRANCES BUDGET USED
44004 COPIES
10109 44004 . CORYES ] Q -24,220,50 .00 .00 24,220,50 100.0%
44005 VITAL STATISTICS
10102.44008.. VITAL STATISTICS 0 0 ~3%,365.00 -1,435.00 .00 31,365.00 100.0%
44006 MISCELLANEOUS
10109 44006 . MISCELLANEOUS [} ¢ -2,878,00 .00 .60 2,878.00 100.0%
44254 LOCAL: CAPITAL IXMPROVEMENT
10108 44284 LOCIP FUND: AGRICULXUR [+ 0 -8,532.00 .00 .00 8,532.00 100.0%
48006 SALR OF BICENTENNIAL BOOKS
1010948006 . SRLE_OF_RICENTENNIAL.B 0 0 ~20.,00 ,00 00 20,00 100.0%

TOTAL GENERAL FURD ~385,000 ~-383,0600 -482,991,01 -1,387.00 Qo 167,991.,01 128.0%
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A1/13/2020 08122 Town of Waterford, CT » 16
vbialucki YEAR-TO~DATE BHUDGET REPORT glytdbud
66/30/20

FOR 2020 43
ACCOUNTS FOR: ORIGINAL REVISED AVAILABLE PCY
09 TOWN CLERR AFPROP HUPGET YTD EXPENDED MID EXPENDED FNCUNBRANCES BUDGET USED
293 CT ETATE LIBRARY TARSETED GRAN
23302 CT STATE LIBRARY 'TARGETED GRAN
43750 STATE OF CONN GRANT
7 Y HN_GRANT 0 [} ~%,300,00 .00 .00 5,500.00 100.0%
TOTAL CT STATE LIBRARY TARGETED G o 0 ~5,500.00 .00 00 5,500.00 100.0%
TOTAL YOWN CLERK ~385,000 -385, 000 ~498,491.01 -1,387,00 .00 123,491,011 129,5%
~385,000 -385, 000 -498,491.01 ~1,387,00 .00 113,451,012

C . TOTAL: REVENUES
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TOWN of WATERFORD, CT

Targeted Gm&n"ﬁs:

FY 2021

Historic Documents-
Preservation Grant Program

“ . . Prepared by:
David L. Campo
Waterford Town Clerk

27 .




APPLICATION

TARGETED GRANT FY 2021
. Historic Documents Preservation Program

Connecticut Municipalities
GP-001 (rev. 1/2020)

STATE OF CONNECTICUT
Connecticut State Library

PUBLIC RECORDS ADMINISTRATCR
231 Capitol Ave., Hartford, CT 06106

This form may be completed and printed for submission at https;/Vctstatelibrary. org/publicrecordsthdpp

Name of Mupicipality:
Use full name, i.e. 'Townof '
or Cityof "

. Town of Waterford

Robert Brule

Name of Municipal CEQ: Title:  First Selectman
Phoxe with Area Code: 860.444.5834

Email: firstsel@waterfordct.org
Name of Town Clerk: David L. Campo Title:  Town Clerk

Phope with Area Code:

Email:

860.444.5829

Pcampo@waterfordet.org

Check i Designated Applicant: K74

- TC Mailing Address:

MCEQ Address if Different:

15 Rope Ferry Rd

Grant Application Deadline:

Grant Contract Periad:

[T Cyele 1: April 30, 2020

Cycle 2: September 30, 2020

The contract period beging after July 1, 2020 AND receipt of the fully executed
contract. Grant projects must be completed and funds expended by June 30, 2021.

Maximum Grant Allowed: $5,500 Small Municipality Population [ess than 20,000
$7,500 Medium Municipality Population between 20,000 and 69,999
$10,500 Large Municipality Population of 70,000 or greater
Amount Requested: ~$ 5,500 "
Grant Category(ies): [[1 Iventory and Planning [[] Organization and Indexing
] Program Development ] stomage and Facilities
Preservation/Capservation See Page 6 of the Guidelines for Category descriptions.
Budget Summary Grant F;mds A) Local Funds (B) Total Funds (A+B)
{ 1. Consultants/Vendors ‘ T
(Total cost for all consuitants and vendors) 18 4,100} § g $ 4,100
2. Equipment $ - $ ) $
_ (Total cost for eligible iterns, i.e. shelving) . )
3. Supplies ' ’
{Total cost for eligible items, i.e, archival supplies) $ ' 1',400_ $.. 0|8 -1,400
4. Town Personnel Costs 1§ : 2 V g
(Total cost for all town personnel} j
8. Other 4 ‘ g ' 3 ' 5
(Please specify on e separate sheet) )
| 6. TOTAL $ 5,500 | $ s 5,500

) Base pay only for personnel hired directly by the municipality for the grant praject. Consultant/vesndor costs should be listed on Line 1.
? Personnel taxes, benefits and any overtime must be paid by the municipality. .

28




Narrative Page & Supporting Documentation

»  Answer on an attached page, pumbering the answers for questions 1 through 3; and question 4 if required,

» If applying for more than one project, questions 1 through 3 must address each project separately; for example,
number the answers 12 and 1b, 2a and 2b, 3a and 3b.

*  Answers should be provided in the applicant’s own words, not by referencing the vendor’s proposal.

1. Describe the project; State whatwill be done and why. Where applicable, identify the specific records
involved, including volume numbers and date ranges. ,

2. Provide vendor/personnel info & timeframe: Forj;endog;_s: Identify the company and the timeframe for
completing the work within the grant period. For fown perserinel: Refer to the detailed instructions provided on
Page, 12 of the Guidelines under Section D, Town Fersonne] Costs.

3. Stage what will be accomplished: Explain how the project will impact the records, the office and/or the
municipality.

4. Provide a detailed budget: If applying for more than one project — show the breakdown for each project
under each line item (Consultants/Vendors, Equipment, Supplies, and Town Personnel Costs) and the split
between grant and local funds‘ where applicable. If applying for only one project with one vendor, omit this
question.

5, Attach supporting documents: For vendors: provide a copy of the proposal or quote. For direct purchases of
equipment or supplies: provide a copy of the product information/pricing.

Designation of Town Clerk as Applicant
This section to he completed only H the MCEO wishes o designate the Town Clerk to make the application for the grant. .

I hereby designate, David L. Campo , the Town Clerk, as the agent for
making /’Qé@bove applicationsy

-, A/% /_:24921)
Signature Vaf MCEO Date /

Rabert Brule, First Selectman
Narne and Title of MCEO

Certification of the Application
This scetion must be smned by the applicant,
¥f the Town Clerk iz designated above, the Town Clerk must sign. If the Town Clerk is not designated, the MCEO must sxgn

1 hereby certify that the statements confained in this application are true and that all ehglbﬂn‘y reqmrements as outlined in
the Fj 2021 Targeted Grant Guidelines have been met.

0/'// B S2e/z0 2.0

Stgnature of Applicant (MCEO o Town Clerk #f Designated) Dafe (musfbe same as or later than above date)

David L, Campa, Town Clerk
Name and Title of Applicant

For State Library Use Ouly

Graot Disposition:” [} Approved ] Denied
Grant Award; h$ : ‘ ) Grant Number: - -
Signature of Public Records Administrator Date
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APPLICATION

_TARGETED GRANT FY 2021

Historic Documents Preservation ' Program

1. Describe the project: This is a continuation of last year’s project. The primary focus of the
project is preservation and retrieval of records in case of disaster, Minutes will be microfilmed
from last year and stored. We are also converting some microfilm of meeting minutes to hard
copies, This will provide us the ability to scan to our website and provide a required hard copy
in our vault. New binders will replace older worn out binders.

(See attached job estimate}
2, ldentify the vendors: The primary contact is Irené Sulewski at:

Adkins
40 South Street
P.0. Box 2440
New Britain, CT 06050-2440

3. State what the municipality hopes to accomplish: This project will keep us cdmpiiant with
regard to preservation and security of records, A secondary outcome will be an ease of retrieval
for clients and municipal employees.

4. Provide a detailed budget: Attached is the detailed job estimates displaying all costs and
what will be included. '

5, Attach supporting documentation: Enclosed
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40 SOUTH STREET, P.O, BOX 2440, NEW BRITAIN, CT 06050-2440
Tel; 1-800-807-3981 irene@adkinsinc.net

JOB ESTIMATE

August 26, 2020

Client: Waterford Town Clerk
Title of Job: Creation of TIFF images from microfilm.

The Town of Waterford has 25,625 pages of minutes on microfilm that need to be converted to
TIFF images for easy viewing and printing.

25,625 images converted to TIFF images @ $0.16/image................ $4,100/1ot

TOTAL COST......... $4,100

This project will take approximately 4 - 6 weeks to complete.

Siornad: &ﬂMM
goe /

Irene Sulewski, Municipal Account Specialist
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40 SOUTH STREET, P.O,. BOX 2440, NEW BRITAIN, CT 06050-2440

Tel: 1-800-807-3981 irene@adkinsinc.net

JOB ESTIMATE -
Angust 26, 2020
Client: Waterford Town Clerk
Title of Job: Arxchival Supplies |
» Ten vital binders @ $135/binder................... $1,350.00/1ot
s UPS freight onabove........ccovnvinninnini $50.00

TOTAL COST......... $1,400

Signed:

~
Irene Sulewski, Municipal Account Specialisi
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